[Ipunoxenue Ne 12 k npukazy
I'bBY «Cemelinbiii IeHTp» T.0.T. Bbeikca
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MOJIOKEHUE
O NNOPSJIKE BBISIBJIEHUS U YPET'YJIMPOBAHUSI
KOH®JIUKTA HHTEPECOB B 'OCYJAPCTBEHHOM BIOKETHOM
YUYPEXJTEHUU « CEMEHHBIA HEHTP NOJJIEP)KKW CEMbHU U TETEMN»
T'OPOJCKOI'O OKPYTA TOPO/I BBIKCA

Paznen 1. OOmue moinoXeHus

1.1. Hacrosee [Tonoxxenue YCTaHaBIIMBAET MOPSIA0K BBISIBIICHUS
U YpEeryJupoBaHMs  KOH(IMKTA HMHTEPECOB, BO3HUKAIOMIETO Yy  pPaOOTHUKOB
rOCy/IapCTBEHHOI'O OIOJKETHOrO yupexaeHus «CeMeWHbIM LEHTp MOAJEPKKH CEMbU U
JETE» rOpoACKOro OKpyra ropoa Beikca (najiee — yupexaeHue) B X0€ BbIIIOJHEHUS HMH
TPYJOBBIX 00SI3aHHOCTEH.

1.2. O3HakOMJIeHHWE TpaKJAaHWHA, TOCTYIAIOIMIET0O HAa paboTy B yYpEKIACHHE,
¢ HactosmuM llonokeHnem MPOU3BOAUTCS B COOTBETCTBHUM CO CTaTbei 68 Tpymosoro
kozekca Poccuiickoit @enepannu.

1.3. Hacrosamee IlonoxkeHne HampaBieHO Ha HEAOMYILICHHWE IPUYUHEHHS
UMYIIECTBEHHOTO (MaTepuaabHOro) yiiep0a YUYpeKICHUI0 Wiu yliepOa ero JeoBOn
penyTanuy Opu 00sA3aTEIbHOM COONIOACHUM TMpaB IPaKJaH Ha TPYA M HMCIOJb30BaHHE
CBOUX CMOCOOHOCTEH I TPEANPUHUMATEILCKON M WHOW HE 3alpelieHHOM 3aKOHOM
SKOHOMMYECKOH AESATEIbHOCTH.

1.4. JletictBue Hacrtosimero [lomoxeHusi pacnpocTpaHsieTcss Ha BCeX PaOOTHUKOB
YUpEXKACHUS 32 MCKIIOYEHHWEM paOOTHUKOB, 3aHSATBIX BBIIOJHEHHEM  (YHKIIMMA
oOCiTyKUBaHUs, HE MMEIOIIME MPSAMOro OTHOIIEHHS K paboueMy mpolieccy (ABOPHUKH,
yOOPpIIUKHY, BOAUTENH, OTIEPATOPhl KOTEJIBHOM U T.1.).

1.5. O6s13aHHOCT, ~ PaOOTHUKOB  TPENOCTABIATH  HMHPOPMALUIO B IEIAX
NPOTUBOACHCTBHSL KOPPYMNIMU YCTAHABIMBACTCS AHTUKOPPYMIMOHHOW MOJUTUKOU
YUPEKICHHUS.

1.6. lns ueneit Hactosmero IlojokeHHs HCHOIB3YIOTCS TMOHATHS «KOH(IUKT
VUHTEPECOB» U «JIMYHAs 3aMHTEPECOBAHHOCTDH), YCTAHOBJIEHHBIE YyacTsMu | u 2 crareu 10
®denepanbHOro  3akoHa ot 25 pexadbps 2008 r.  Ne 273-®3  «O  mpoTUBOJICUCTBUU
KOPPYILIUN.

Paznen 2. OcHoBHBIE 33/1a4M B cepe YperyIupoBaHus KOHPIUKTA
MHTEPECOB U CIIOCOOBI BBISIBJICHUS KOH(IINKTa HHTEPECOB

2.1. OcHOBHBIE 3a7aud YYpeXKJCHUS B cdepe yperyiupoBaHus KOHQIHKTA
UHTEPECOB:

BBISIBJICHUE CUTYyallul, N0 MPUYUHE KOTOPHIX BO3ZHUKAECT WJIM MOYET BO3HUKHYTh
KOH(MIIMKT UHTEPECOB, a TAKKE MPETOTBPAIICHNE BOSHUKHOBEHHUS JAHHBIX CUTYyaIlUi;

HEIPEPHIBHBIN MOHUTOPHUHT Cep ACATEIBHOCTH, B KOTOPHIX MOXKET BO3HHKHYTh
KOH(MDIIUKT HHTEPECOB;
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OTPaHUYCHHE BIMSHUSA JUYHON 3aUHTEPECOBAHHOCTU PAOOTHUKOB HA pPeaM3yeMble
UMU TPYAOBBIC PYHKIIMH, MIPUHUMAEMBbIE JICJOBBIC PEILICHHUS;

o0y4eHre COTPYAHUKOB B LIEJISIX BEPHOTO OMPEICICHUS] UMU MOCIEICTBUI OT CBOUX
JICHCTBUM,

BBIOOp ONTUMAIBLHOTO CIIOCc00a pa3pelieHusi KOH(PJIMKTa UHTEPECOB B COOTBETCTBUU
¢ nmyHkToM 6.4. Hacrosiuiero [TonoxeHus;

KOHTPOJb  PEe3yJbTAaTOB 3alUIAHUPOBAHHBIX M  MPOBEAEHHBIX  MEPONPUITHI
0 YPETyJIHUPOBAHUIO KOH(DIMKTA HHTEPECOB;

3aTpyJHEHHE  OCYILIECTBICHUS  WJIM  COKDPBITUS YK€  HMMEBIIMX  MECTO
KOPPYNIMOHHBIX TPABOHAPYIICHUH.

2.2. BoisiBnenue KOH()INKTa UHTEPECOB MOXKET BKITIOYATh:

CaMOCTOSATEITLHOE BBISBJICHHE CUTYyallMii KOH(JIMKTA WHTEPECOB OTBETCTBECHHBIM
3a mpeayrnpexaeHue Koppyniuu B yupexaeHuu (pa3aen 4 nacrosiiero [lonoxenus).

cooOllleHHe PAaOOTHUKOM HaJIUYMS Y HETO OMNPENENCHHbIX (JIUYHBIX) HUHTEPECOB
(pazgen 5 nacrosiero Ilonoxenus).

Paznen 3. ®opmupoBanue «mpoduisi paboTHUKA»

3.1. Cnenmanuct 1o KajapaM (Jajgee — OTBETCTBEHHBIM, OTBETCTBEHHBIM 3a
NpodUIAKTUKY KOPPYIIIMH) C MOMEHTa TpueMa Ha paboTy pabOTHHKA OCYIIECTBISET
dbopmupoBanue «mnpoduiisa padotHukay (npuwioxenue Ne 1 k HacTosmemy [lonoxxeHuto) B
HEesIX MpOBeNEHUs MNPOPUIAKTUYECKUX MEPONPUSITHA TO  BBISIBICHUIO  JTUYHOU
3aMHTEPECOBAHHOCTH.

3.2. B «poduns paboTHUKa» BKIIIOYAaEeTCS HHPOPMAIIUS:

0 caMOM PabOTHUKE;

0 €ro MPEeIBIIYIINX MECTax padoThl, 3aHATOCTH;

0 BEJICHUH MPEANPUHUMATEIIBCKON NeITeTbHOCTH;

O €ro J0Jie¢ B YCTaBHBIX KamUTalax OOIIECTB, MPUHAICKAINUX €My IIEHHBIX
Oymarax;

o ero oimm3kux poactBeHHukax (PO, MHH, crenens poacTBa, MeCTO pabOThI).

B oTaenbHBI pa3gen BKIIOYACTCS TMEpPEeUeHb OpPraHU3alHMA, IO KOTOPBIM Y
paboTHHMKA BBISIBICHA JTHYHAS 3aMHTEPECOBAHHOCTb.

3.3. Uctounukamu uHopMauuu aiasg  GOpMHUpPOBaHUA «Tpoduisi pabOTHHKAY
SIBJISIFOTCSL:

JeKIapalys, ykazanHas B myHkte 5.2 Hacrosuiero [lonoxenus;

TPYJlOBasi KHIKKA;

YBEJIOMJICHHSI O BO3HUKHOBEHUU JTMYHOM 3aMHTEPECOBAHHOCTU, KOTOPAsl MPUBOIUT
WJIH MOYKET TIPUBECTH K KOH(MDIUKTY HHTEPECOB;

COIMAJIbHBIE CETH;

o¢HuIIHaIbHBIC THCHMA;

aKTHI TIPOBEPOK;

peecTp KOHTPAKTOB;

MaTepuaibl JIMYHOTO TIPUEMa, 3BOHKOB HA «TrOpsSYde JIMHUWY, OOparieHui
Ha CTielMaIbHbIC JIEKTPOHHBIE TIOYTOBLIC SIIIUKH, Pa3Aeibl OQUITHAIBHOTO CaiTa.

3.4. ®opmupoBanue «mpoduiisi pabOTHUKA» U COOpP MHBIX CBEICHUM O paOOTHUKE
IIPOBOJIUTCS C YYETOM TPeOOBaHMI 3aKOHOJATENILCTBA O 3AIIUTE TEPCOHATBHBIX JAHHBIX.



Pa3znen 4. CamocTosATENBbHOE BBISIBJICHUE CUTYalUd KOH(IMKTa HHTEPECOB

4.1. OTBeTCTBEHHBI 3a NPO(YUIAKTHKY KOPPYNLUMHU MPOBOJUT aHAIU3 CBEACHUUN
0 Bcex paboTHUKAX VYupexaeHuss Ha Haluyue (HAKTOB BO3HUKHOBEHHUS JUYHOU
3aMHTEPECOBAHHOCTH, KOTOpas MPUBOAMT WM MOXKET MPUBECTH K BO3HUKHOBEHUIO
KOH(IMKTa UHTEPECOB:

B Clyyae Haluuyusi ONM3KOTO POJCTBA WM CBOMCTBA (POJIMTENH, CYNpPYIH, JIETH,
OpaThsi, CECTpbI, a TakKe OpaTbs, CECTPbI, POAUTEIH, ACTU CYNPYIOB U CYNpPYyTH JAeTeil)
C IpyTUMH paOOTHUKAMU Y UpexKICHUS;

IIPU OCYLIECTBJIEHUU PAOOTHUKOM MPEIPUHUMATEIBCKON A TENbHOCTH;

npu paboTe M0 COBMECTUTENBCTBY (BHEIIHEMY HJIM BHYTPEHHEMY).

4.2. AHanu3 CBEIEHUH MOXKET NPOBOJUTHCA OTBETCTBEHHBIM IOCPEICTBOM
COTIOCTaBJICHUS UH(OPMALINU, XPAHSIIEHCS B IMYHBIX JeNlaX BCceX paOOTHHUKOB, «Ipoduie
pabOTHHKA», JEKJIapalusx, CO CBEACHUSAMH, COACPKAUUMUCA B  Pa3IUYHBIX
rocyJapCTBEHHBIX U KOMMEpUECKUX 0a3ax JaHHBIX, B TOM YHCJIE:

untepHet-ceppuce ®HC Poccun https://egrul.nalog.ru/, no3Bosstomem OGecryiaTHO
nonyunth coaepxkamuecs B ET'PIOJI/ETPUIL cBegeHuss 0 KOHKPETHOM HOPHUIAYECKOM
e (MHAUBUIYaIbHOM MpeIrpuHuMarene) B popmMe 3ekTpoHHoro jgokyMenta ET'PIOJI
u EI'PUII,

untepHer-ceppuce DOHC Poccum https://pb.nalog.ru/ «IIpo3paunbliii  OuzHecy,
B TOM 4YHCIE NPEJOCTABISAIOLIMM CBEICHUS O (PUINYECKUX JIMLAX, SIBIISIOMIUXCS
PYKOBOJUTENSAMU HECKOJBKHUX HOPUIUYECKUX JIML W/HWIN SBISIIOIIMXCSA YUPEIUTENIMU
(YyyacTHMKaMH ) HECKOJIbKHUX IOPUANYECKUX JIULI.

Paznen 5. [Topsigok packpbiTusi KOH(DIUKTa HHTEPECOB
PabOTHUKOM YUPEXKIACHUS

5.1. PaOOTHUKOM yUYpexJeHUs pACKPHITUE KOH(PIUKTA UHTEPECOB OCYIIECTBISACTCS
B MUCbMEHHOU (opme.

5.2. Uuopmanisi 0 BO3MOXKHOCTH  BO3HUKHOBEHUSI WJIM BO3HUKHOBEHUU
KOH(JIMKTa MHTEPECOB PAOOTHUKOM YUPEXKIACHHUS MPEACTABISCTCS OTBETCTBEHHOMY IO
npoduIakTUKe KOppynuuu B Bujae Jlexkiapanuu O HAJIMYUM/OTCYTCTBUU KOH(DIUKTA
uHTepecoB (npuioxkenue Ne 2 k HacToseMy [1ookeHn0) B CAeayONUX CIyvasx:

pu npuemMe Ha padoTy;

IPY Ha3HAYEHUU HA HOBYIO JIOJKHOCTB;

10 UHUIIMATUBE PaOOTHUKA;

exerosiHo 10 10 deBpas.

5.3. lonyctTuMo TMepBOHAYAIBHOE PACKPHITHE KOH(IMKTAa WHTEPECOB B YCTHOM
dbopme ¢ mocienyroIiei pukcayue B TMCbMEHHOM BHJIC.

54.B ciy4ae BO3HUKHOBEHHS Yy paOOTHMKAa JMYHONH 3aWHTEPECOBAHHOCTH
IIPU UCTHOJIHEHUU JIOJXKHOCTHBIX O0SI3aHHOCTEM, KOTOpasi IPUBOAUT WIIK MOXKET MPUBECTU
K KOH(JIMKTY HWHTEpPECOB, [aHHbI pabOTHUK coo0maer o0 yka3aHHOM (Qakre
PYKOBOJUTENIO YUPEKJCHUSI B MUCHbMEHHOM (opMe MyTeM MOoAa4Yd COOTBETCTBYIOIIETO
YBEIOMJICHUS.



Pa3znen 6. Bo3moxxHbIe crIOCOOBI pa3penieHus
BO3HUKILIETO KOH(DJIMKTA HHTEPECOB (UM BO3MOXKHOCTH €TI0 BO3SHUKHOBEHUS )

6.1. OTBETCTBEHHBIN MO pe3yibTaTaM aHaliu3a CBEJCHUM O padOTHHUKAX B cllydae
BBISIBJICHUSI ~ KOH(IMKTA HWHTEPECOB  WJIM  BO3MOXHOCTH  €r0  BO3HMKHOBEHUS
HE3aMeIJTUTEIbHO HHPOPMUPYET PYKOBOJIUTENS YUPEKICHHUS.

6.2. PykoBoiuTens yudpexAeHHUs paccMaTpuBaeT HMHQPOPMALUIO OTBETCTBEHHOTO
0 KOH(JIMKTE HWHTEPECOB, OIEHMWBAET CEPHE3HOCTh BO3HHUKAIOIIMUX IS YUPEKICHUS
PUCKOB H, B ClIyyae HEOOXOAMMOCTH, ompenaelsseT Gopmy yperyaupoBaHUsi KOH(IUKTA
UHTEPECOB.

6.3. Paccmotperne w  aHanu3  uHpOpMAnMM O  KOH(JIMKTE  WHTEPECOB
OCYIIECTBIISIETCS PYKOBOJIUTEIIEM YUPEKICHUS U OTBETCTBEHHBIM KOH(DHICHITMABHO.

6.4. ®opMbl yperyaupoBaHus KOH(GIUKTa HHTEPECOB:

OTpaHUYCHHE JOCTyINa pabOTHUKA K KOHKPETHOM HHQOpMaIu, KOTOpask MOXKET
3aTparuBaTh €ro JUYHbIE HUHTEPECHI;

NOOpOBOJIBLHBIM  OTKa3 pabOTHUKA WJIM €ro  OTCTpaHeHHe  (IIOCTOSIHHOE
WM BPEMEHHOE) OT yd4acTHusi B OOCYXKJACHUHM W TMPOIECCe MPUHITHS PEIICHUN 0
BOIIPOCAaM, KOTOpBbIE€ HAXOIATCS WJIM MOTYT OKa3aTbCid TMOJ BIUSHUEM KOH(MIUKTA
UHTEPECOB;

NepecMOTp U U3MEHEHHE (DYHKITMOHAIBHBIX 00si3aHHOCTEN pabOTHUKA;

nepeBoj  pabOTHUKA HA  JIOJDKHOCTh, MPEIyCMATPUBAIOUIYIO  BBIMOJIHEHUE
GyHKIMOHATBHBIX ~ OOS3aHHOCTEH, HE CBS3aHHBIX C KOHQIMKTOM  HWHTEPECOB,
B COOTBETCTBUHU C TpynoBbIM KojekcoM Poccuiickon denepanuu;

OTKa3 pabOTHHWKA OT CBOETO JIMYHOTO WHTEPECa, MOPOXKIAIOMEro KOH(IUKT
C MHTEpEecaMH OpraHu3alluu;

YBOJbHEHHE pa0OTHUKA, HE MPUHSBIIETO MEPbl MO  MIPEAOTBPAIICHUIO
WU YPEryJUpPOBaHUIO KOH(JIMKTA WHTEPECOB, B COOTBETCTBUM C MyHKTOM 7.1 wyacTu
nepBoit  cratbu 81 TpymoBoro koxaexca Poccuiickoit  ®enepanuu  (MpUMEHUMO
K OIPE/IeTIEHHBIM KaTEropusiM pabOTHUKOB);

uHble  (GopMbI  pazperieHus ~ KOHGIUKTa  UHTEepecoB (IO  MUCHMEHHOM
JIOTOBOPEHHOCTHU YUPEXKIACHUS U pAOOTHHUKA YUPEKICHUS ).

6.5.Ilpy npuHATHM pelIeHHS O BBHIOOPE KOHKPETHOTO METOAA pa3pelieHUs
KOH(DIIMKTa UHTEPECOB YUUTHIBACTCS CTETICHb JINYHOTO MHTEpeca pabOTHHUKA, BEPOSITHOCTD
TOTO, YUTO €T0 JIMYHBIN HHTEepec Oy/IeT peain30BaH B yIepd UHTEpecaM yUpeKJACHHS.

Paznen 7. O0s3aHHOCTH pAaOOTHHUKA YUPEHKICHUS

7.1. Ilpy TpUHATUMA pEUIEHWH IO JEJIOBBIM BONPOCAM U BBIIOJIHEHHH CBOMX
TOJDKHOCTHBIX 00S13aHHOCTEH paOOTHHK OpraHH3aIliy 00s13aH:

PYKOBOJICTBOBAThCSl HMHTEpECAMH OpraHu3au 0e3 ydeTa CBOUX JIMYHBIX
WHTEPECOB, UHTEPECOB CBOUX POJICTBEHHUKOB U JIPY3€Hl;

n30eratb CUTyallud U OOCTOSITENLCTB, KOTOPHIE MOTYT NPUBECTH K KOH(IHUKTY
UHTEPECOB;
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pPacKpbIBaTh BOZHUKIINN (peaabHbIN) WM NOTEHIMATBHBIN KOH(QIUKT UHTEPECOB;
COJICMCTBOBATH YPEryJIMPOBAHUIO BOSHUKIIIETO KOH(JIMKTAa HUHTEPECOB.

Paznen 8. UndpopmupoBaHue yupeaurens

8.1. PykoBomutenp  yupexaeHus 00s3aH  MHPOPMHPOBATH  MHHHCTEPCTBO
COLMaJbHOW TMOJUTUKH Hrokeropojackoir o07acTd O BO3HUKIIUX B yUPESKICHUU
CUTyaIusAX KOH(QJIMKTa HHTEPECOB U MPUHATHIX Mepax pa3 B moiyroaue (10 1 HOsOps, 10
1 anpens).



