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1. O0mue 1M0J10KeHHUA

1.1 byxranrepus ABJISIETCS CaMOCTOSITEIIbHBIM CTPYKTYpPHBIM
NOAPA3ACICHUEM.

1.2. byxranrepus co3gaercs U JUKBUIUPYETCS MIPUKA30M TUPEKTOPA.

1.3. Byxranrepuio BO3IUIABJISIET TJABHBIM OyXraiarep, Ha3Ha4aeMmblii Ha
JOJKHOCTD MPUKA30M IUPEKTOPA.

1.4. Ha Bpems OTCYTCTBHUSI TJIaBHOTO OyXTajiTrepa pyKOBOJICTBO OyXrajaTepuei
OCYIIECTBJISIET COTPYIHUK OyXrajaTepuu MO TMPHUKa3y TUPEKTOpA U UMEIOIIUN
TaK>Xe MPaBo MOJMKUCH Ha JCHEKHBIX TOKYMEHTAaX.

1.5. CoTpynuuku OyXrajaTepud Ha3HAYalOTCA M OCBOOOXKIAIOTCS OT
3aHUMAEeMOM JOJKHOCTU MPUKA30M JTUPEKTOPA YUPEKICHHUS 10 MPEICTaBICHUIO
[JIaBHOTO OyXranTepa.

1.6. I'maBHbIA OyxranTep Ha3HA4aeTcs MU OCBOOOXKAAETCS OT 3aHUMAEMOU
JIOJDKHOCTH MPUKA30M TUPEKTOPA YUPEHKICHUS.

1.7. B cBOE# AesATeNbHOCTH OyXTalTepusi PYKOBOJICTBYETCS:

— JICUCTBYIOIIMM 3aKOHOJATEILCTBOM PoCcCHM M HOpMATHUBHOM JOKYMEHTALMEH,
pactpoCTpaHsIomIecs Ha NeATeIbHOCTh OyXTalTepuu, CTaHAapTaMu B 00JacTH
peryiaupoBanus OyxyderTa;

— YCTaBOM YUPEKJICHHUS;

— YYETHOM MOJIMTUKOMU;

— HACTOSAILIUM IOJIOKEHUEM,;

— WHBIMHU JICHCTBYIOIIMMHU WHCTPYKTHUBHBIMU M METOAMYECKUMH MaTepualiaMu
10 JIMHUU MUHHUCTEPCTBA COIMAIbHON MOJUTHKHY;

— UHBIMU JIOKQJIbHBIMU aKTaMH YUPEKICHUS.

2. CTpyKTypa

2.1. CTpykTypy © IITaTHYIO YHCICHHOCTh OyXTrajaTepuud YTBEpPKIAeT
IUPEKTOP YUPEXKICHUS MO MPEACTABICHUIO TJIaBHOTO OyXrajrepa.
2.2. PacnpeneneHue o00si3aHHOCTEH MeEXAY COTPYIHUKaMH OyXraiatepuu
MIPOU3BOJUTCS IJIaBHBIM OYXTaJITepOM.
3. 3apaun



3.1. OcymecTBieHHEe BHYTPEHHETO KOHTPOJS COBEpIIAEMbIX (PaKTOB
X035IMCTBEHHOM KU3HU B Mpeesiax KOMIETEHIIUU COTPYIHUKOB OyXTanTepHH.

3.2. ®opMupoOBaHKE TMOJHOW M JIOCTOBEPHOU MH(MOPMAIMU O JESITEIbHOCTH
YUPEXKACHUS U €€ UMYIIECTBEHHOM IOJIOKEHUH, HEOOXOJAUMOW BHYTPEHHUM
MoJIb30BaTeNIsIM Oyxrantepckoil ((puHAHCOBOW) OTYETHOCTH — PYKOBOAMUTEIISM,
yupeauTeNsiM, COOCTBEHHHKAM HMMYIIECTBA OpraHU3alldd, a TaKXe BHEIIHUM
MOJIb30BATENISIM — HHBECTOpaM, KpPEAUTOpaM H  JIPYTUM  IOJb30BaTEISAM
Oyxrantepckoit (prHaHCOBOI) OTYETHOCTH.

3.3. Obecneuenue uHpopmanuend, HEOOXOAUMON BHYTPEHHUM H BHEIIHHM
MOJIB30BATENSIM OYXTaldTepCKONM OTUETHOCTH ISl KOHTPOJIA 3a COOIIOJCHHEM
3akoHomarenbcTBa Poccuiickonn @Penepanuiu Opd  OCYUIECTBICHUH  CJHIEJIOK,
COOBITHH, omnepanui, CBSI3aHHBIX c JESTEIIbHOCTHIO
OpraHM3alliy, UX LeJIeCO00pPa3HOCTHIO, HAIMYUEM U JIBIYKEHHUEM HMMYILECTBA U
00513aTENbCTB, HMCIOJIb30BAHUEM MAaTEpUAIbHBIX, TPYAOBBIX M (UHAHCOBBIX
pECYpCOB B COOTBETCTBHUM C YTBEPXKACHHBIMM HOPMaMH, HOPMaTUBAMHU M
CMETaMHU.

3.4. IlpemoTBpamieHue  OTPULATEIBHBIX  PE3YyJbTAaTOB  ACSATEIBHOCTU
OpraHM3ali U BbISBICHHUE BHYTPHUXO3ANWCTBEHHBIX PE3E€pPBOB OOECIEUEHHUS €€
(bUHAHCOBOM YCTONYMBOCTH.

4. OyHKUUM

4.1. @opMHupOBaHHE  YYETHOM  TOJUTUKH B  COOTBETCTBHM  C
3aKOHOJATEIBCTBOM O OYXTaJITEPCKOM y4YeTe W HAJOr000JIOKEHUW HCXOJs W3
CTPYKTYphl M OCOOCHHOCTEH MAESITENbHOCTH YUYPEKACHHUS, HEOOXOAUMOCTH
oOecrieueHus ee ((MHAHCOBOM YCTOMYMBOCTH.

4.2. Pabota mo MOATOTOBKE M MPUHATHUIO paboOYero IuiaHa cueroB, (Hopm
NEPBUYHBIX YYETHBIX JIOKYMEHTOB, MPUMEHSIEMBIX IJisi odopmieHus (akToB
X035TUCTBEHHOM KU3HU, PETUCTPOB OyXydeTa.

4.3. Pazpabotrka ¢GopM  JOKYMEHTOB BHYTPEHHEW  OyXraiaTepckoil
(buHAHCOBOIT) OTYETHOCTH.

4.4. OOecrnieyeHue TMOpsAKAa TPOBEACHHUS HMHBEHTApHU3allMd aKTHUBOB H
00513aTEIbCTB.

4.5. OOecrieueHue CcOONIOACHUS TEXHOJOTMU 00pabOTKH OyXranTepcKoi
nH(pOpMaUU U TOPSAIKA JOKYMEHTOO0OpOTA.

4.6. HemnpepbIBHBIN y4eT aKTHBOB, 0053aTENbCTB, (PAKTOB XO3IMCTBEHHOMU
KU3HU, UCTOYHUKOB (DMHAHCUPOBAHUS ACSITEILHOCTH OpPTaHM3AINH, IOXOJOB,
pacxoloB, WHBIX OOBEKTOB  yd4eTa, YCTAaHOBJICHHBIX  (eaepaibHbIMU
CTaHIapTaMH.

4.6.1. CBoeBpeMEHHOE OTpaXXeHHE Ha cYeTax OyxydyeTa OIepalui,
CBS3aHHBIX C JBWUKCHHEM OCHOBHBIX CPEJCTB, TOBApHO-MaTEPHAIBHBIX
LIEHHOCTEHN U JIEHEKHBIX CPEICTB U T. [I.

4.6.2. Yyer wu3IEep)KEK IPOM3BOJCTBA M OOpalleHHs, HCIOJHECHHS CMET
PacxoJI0B, pean3aluy MPOAYKIIMH, BBITOJHEHUS padoT (yciyr), pe3yibTaToB



JESTeIbHOCTH OpPraHu3allii, a TakXe (PMHAHCOBBIX, PACUETHBIX U KPEIUTHBIX
oIepanum.

4.7. CBOoeBpeMEHHOE M TMpaBUibHOE O(OPMIICHHE JOKYMEHTOB IS
OpraHu3allii U BeJieHus OyxydeTa, o0ecreueHne UX COXpaHHOCTH, 0(hOPMIICHUS
U C/Ia4d B YCTAHOBJICHHOM IOPSIIKE B apXUB.

4.8. CocTaBjieHUE SKOHOMUYECKA OOOCHOBAHHBIX OTYETHBIX KaJIbKYJISIIHMA
ce0eCTOMMOCTH MPOAYKIUH, BBITIOTHAEMBIX PadboT (yCiIyr).

4.9. ObecrieueHNEe CBOECBPEMEHHBIX M TIOJHBIX PACyYETOB IO 3apabOTHOM
TaTe.

4.10. TlpaBunpHOE HAYUCICHHUE WM TIEPEUYUCIICHUE HAJIOTOB U COOpPOB B
OIO/KEThI, CTPAXOBBIX B3HOCOB B TOCYAAapCTBEHHBbIE BHEOIOKETHBIC (DOHIBI,
riatexxeil B 0aHKH, CpeACTB Ha (MHAHCHPOBAHUE KAMUTAIBHBIX BIOKCHHH H
T. .

4.11. IlorameHue B YCTaHOBJICHHBIE CPOKH 3a/J0JDKEHHOCTEM OaHKaM IO
cCyJlaM, KpeauTaMm.

4.12. Otuucnenue CpeicTB Ha MATEPUATIBHOE CTUMYJIMPOBAHUE COTPYIHUKOB
OpraHU3aIH.

4.13. YuacTtue Hapsay ¢ IpYTrUMH CiIy>k0aMu B MPOBEJIECHUN SKOHOMUYECKOTO
aHaJIM3a XO035AMCTBEHHO-()MHAHCOBOW JESATENIBHOCTH OPraHU3alliy IO JaHHBIM
OyXrajarepckoro ydqera  u OTYETHOCTHU B HEeJsIX BBISIBJICHUS
BHYTPHUXO3SIIICTBEHHBIX PE3E€PBOB, YCTPAHEHHUS! MOTEPh M HEMPOU3BOJCTBEHHBIX
3arpar.

4.14. Yuactue B opopMIICHUM MaTEpUAJOB IO HEIOCTa4yaM M XMIICHUSIM
JEHEXKHBIX CpPEICTB U TOBAapHO-MATEPUAIBHBIX LEHHOCTEH, Iepegaya B
HEO0OXOAMMBIX CIIy4asiX 3TUX MaTEpPHUAJIOB B CJIEJICTBEHHBIE U Cy/1€OHbIE OPTraHbl.

4.15. VYuactue Hapsay ¢ pPYKOBOAUTEIEM B BONPOCAX Pa3MEIICHUSA
CBOOOJHBIX (PMHAHCOBBIX CPEJACTB Ha OAHKOBCKHUX JIEMO3WUTHBIX BKJIAJaX,
KOHTPOJIb 3a MPOBEJICHUEM YUYETHBIX ONEpPaLUil C IEMO3UTHBIMU U KPEIUTHBIMU
J0TOBOpaMH, LIEHHBIMU OyMaramu.

4.16. OOecrieueHre CTPOrOro COONIIONCHUS CMET aIMUHUCTPATHUBHO-
XO35IMCTBEHHBIX M JPYTMX pacxol0B, 3aKOHHOCTM CIIMCAaHUS CO CYETOB
OyXrajarepckoro yuera HemocTad, ACOUTOPCKOM 3aJOJDKEHHOCTH M JPYTUX
OTEPB,

4.17. KOHTpOIb KacCOBOW AUCUUIUIMHBI YIIOJHOMOYEHHBIMU COTPYIHUKAMU
OyxraiTtepum B Tpenenax KOMIIETCHIIMH, YCTAHOBJIEHHOW JOJKHOCTHOM
VUHCTPYKLHEN U nTonoxeHusamu banka Poccuu.

4.18. CoctaBneHue OajaHca U ONEPATUBHBIX CBOJHBIX OTYETOB O JI0XOJIaX U
pacxojax CpeAcTB, 00 MCIOJb30BaHUM OOJKETa, APYrod OyXraaTepckoil u
CTATUCTUYECKON OTYETHOCTH, MPEJCTABICHUE MX B YCTAHOBIIEHHOM MOPSIKE B
COOTBETCTBYIOIIME OPTaHBbI.

4.19. PaccMoTpeHue ¥ BHU3MpPOBAaHUE TIJIABHBIM OyXTajTepoM CIyXallux
OCHOBaHUEM [UIsl TPUEMKH W BBIJAYM JICHEXKHBIX CPEJACTB, JIOTOBOPOB U
COTJIAIllIEHUH, 3aKIII0YaeMbIX OpraHU3alell Ha MOJyYeHUE UM OTITYCK TOBapHO-
MaTepUaJbHBIX IIEHHOCTEW W Ha BBHINOJHEHHE paboT M YCIyr, a TaKxke



JOKYMEHTOB, YCTAHOBJICHHBIX B COOTBETCTBUM C IMyHKTamH 4.2—4.3 HaACTOSILIEro
MIOJIOKEHUSI.

5. IIpaBa

5.1. byxranrepus UMeeT cIeayrouue npasa.

5.1.1. TpebGoBaTh OT BceX TMOJApA3JCICHUN OpraHU3alUu COOIIOACHUS
nopsiaka opOpMIICHHUS OMNEpaluid W TPEACTABICHHUS B YCTAaHOBIECHHBIE CPOKH
HEO0OXOJAMMBIX JOKYMEHTOB U CBEJICHU.

5.1.2. TpebGoBaTb OT PYKOBOAMTENECH CTPYKTYpHBIX TMOJpa3AeieCHUI
OpraHu3allMd U OTIENbHBIX CIEHHAINCTOB MPUHITHS MEp, HANpPaBICHHBIX Ha
obecrieueHre MpaBUJIbHOW OpraHu3aly Oyxydera.

5.1.3. BHOCUTB mpemioKeHuss PyKOBOACTBY OPTaHU3ALMHU O MPUBJICYECHUN K
MaTEepUAIIBHOM M JUCLUUIUIMHAPHOW OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUI[ I10
pe3ynbTaTam IpOBEPOK.

5.1.4. He npuHuUMaTh K HCIOJHEHUIO U OQOPMIICHUIO JOKYMEHTHI IIO
ornepanusM, KOTOpbIE IIPOTHBOpPEYAT 3aKOHOAATENIBCTBY M YCTAHOBICHHOMY
NOPAJKY NPUEMKH, XPAHEHUS U PAaCXOJIOBAaHUs JCHEXKHBIX CPEACTB, TOBAPHO-
MaTepuaibHbBIX M JAPYTUX I[EHHOCTEM, a Takke O0e3 COOTBETCTBYIOILErO
PacHoOpsKEHUsI TUPEKTOPA OPraHU3alMi U Ha4aJbHUKA FOPUIAYECKOrO OTACIIA.

5.1.5. Bectu nepenucky Mo BOMpocaM OyXTaJITEPCKOTO yuyeTa U OTYETHOCTH,
a TaKKe JIPYruM BOIIPOCAM, BXOISIIMM B KOMIETEHIMIO OyXrajiTepud U He
TPeOYIOLIUM COTJIACOBAHUS C PYKOBOJIUTEIEM OpraHU3allUu.

5.1.6. IlpencraBUTenbCTBOBATH B YCTAHOBICHHOM MOPAJKE OT WMEHU
OpraHu3alMyd IO BOMPOCAaM, OTHOCAIIMMCS K KOMIETEHUMH OYyXTaJlTepuH, BO
B3aMMOOTHOIICHHUSIX C HAJOTOBBIMHM, (PUHAHCOBBIMM OpraHaMH, OpraHaMu
rOCyJapCTBEHHBIX  BHEOIOUKETHBIX  (OHIOB,  OaHKaMU,  KPEAUTHBIMU
YUPEKJICHHUSIMU, UHBIMU TOCYJAPCTBEHHBIMH OPTaHU3ALMSAMHU, & TAKKE JPYTUMHU
OpraHU3alUsIMU, YUPEKICHUSIMHU.

5.1.7. Tlo cormacoBaHUIO C TUPEKTOPOM YUPEKJICHHS PUBJIEKATh YKCIIEPTOB
U CIEUUAIUCTOB B o00JacTH OyXrajarepckoro yuera JUisi KOHCYJbTaluil,
ITOATOTOBKH 3aKJIFOUEHUN, PEKOMEHIAIMN U MPEIJIOKECHUH.

5.1.8. JlaBaTh yka3aHusl CTPYKTYpHBIM MOJpa3JelICHUSM OPraHW3alud I10
BONIPOCAaM, OTHOCAIIMMCSA K KOMIIETEHLIMM OyXTrajJTepuud M BBITEKAIOIIUM U3
(yHKUUNA, KOTOpBIE epeuncieHbl B HacToseM [lonoxenun.

5.1.9. TpebGoBath u moJiy4aTh MaTepualibl, HHOOPMALINIO, HEOOXOIUMBIE IS
JEeSATEIBbHOCTH OyXTaiTepuu, OT CTPYKTYPHBIX MOAPA3/IeICHUNA OpraHu3aIiu.

5.1.10. OOpamarbcsi W MOJAy4YaThb OT CTPYKTYPHBIX NOJApa3/eIeHUN
OpraHu3allii, TOCYAAPCTBEHHBIX MPEANPUATHI U YUpPEKACHUN HEOOXOIUMYIO
METOJANYECKYI0, MPAaBOBYD M KOHCYJIbTAMOHHYIO IOMOLIb B BBIIIOJHEHUU
3aJ1a4, BO3JIO’KEHHBIX Ha OyXTalTEPHIO.

5.1.11. [JaBaThb pa3bsCHEHHUS M PEKOMEHJAIMU MO BOIMPOCAM, BXOJSIIUM B
KOMIIETEHIINIO OyXTalTepuH.

5.2. 'naBHBI OyXxranaTep UMEET CIASAYIONINE MpaBa.



5.2.1. B cinydae oOHapyXeHUS HE3aKOHHBIX JEUCTBUI TOKHOCTHBIX JIUIL
JNOKJIAJbIBATh O HUX PYKOBOJMTENIO OPTaHU3ALNN JJIs1 IPUHATHS MEDP.

5.2.2. BHOCHUTH MHpPEIJIOKEHUS IUPEKTOPY YUPEKICHUIO O MEPEMELICHUU
COTPYIHHMKOB OyXrajTepuu, HUX MOOILIPEHUH 3a YCIEUIHYI paboTy, a Takxke
NPEAJIOKEHNS] O HAJOKEHUU JHUCIUIUIMHAPHBIX B3BICKAHWW HA COTPYIHHUKOB,
HapyUIAIUX TPYAOBYIO TUCLHUILINHY.

5.2.3. CornacoBbIBaTh C IUPEKTOPY BOIMPOCHl HA3HAYECHUS, YBOJIBHCHHS U
MepPEeMEIEHUS COTPYAHUKOB OyXTaJlITepPHH.

5.2.4. TlpuMeHATh MO COTJACOBAHUIO C JUPEKTOPY YUPEKACHHUIO MEpPHI
MOOILIPEHUST JTMOO Mephl B3bICKaHHWS. Mepbl B3bICKAHUS MOTYT HPHUMEHSTHCS
TOTJa, KOTJa COTPYOHUK OyXraaTepuud MOBTOPHO JOMYCTHJI — OIIMOKY,
MPUBEATYIO K (PUHAHCOBBIM MOTEPSIM JJIsi OpTaHU3aIUH, JIUOO TOMYCTUIT YTEUKY
uH(pOpMaIH, HOCAIIEH KOH(DUIESHITNAIBHBIN XapakTep.

5.2.5. IlpeacraBnaTe pa3HOIIacusi AUPEKTOPY YUPEKICHUIO B OTHOILICHHH
BeJIeHUs OyXyuera.

5.2.6. PyKoOBOJACTBOBAaTbCS IHCBMEHHBIMM DPACHOPSDKEHUSMH B  CIIydae
BO3HUKHOBEHUSI PA3HOIVIACUM MEXy PYKOBOJUTEIEM U TJIABHBIM OyXraaTepom
B OTHOILIEHUU BeJIeHUsI OyXyueTa.

5.2.7. TpeboBanus OyxraiaTepuu B 4aCTU Mopssika ohopmiIeHHs orepanui u
OpPEICTaBICHU B OyXraJTepui0 HEOOXOJUMBIX JOKYMEHTOB M CBEICHHI
SIBJISIFOTCST 00s13aTENIbHBIMU JIJ1s1 BCEX MOJIpa3/IeICHU OpraHu3aliu.

6. OTBeTCTBEHHOCTDH
6.1. CoTpynHuku OyXraiaTe€puu HECYT OTBETCTBEHHOCTb 3a HaJJiexallee U
CBOEBPEMEHHOE
BBITIOJIHEHHUE (PYHKIUMH, TPEAYyCMOTPEHHBIX HACTOSIIIMM TIOJIO)KCHHEM, B
npenenax 00s13aHHOCTEHN, BO3JIOKEHHBIX Ha HUX JIOJDKHOCTHBIMH WHCTPYKITUSMU
Y HENOCPEACTBEHHBIMUA PYKOBOAUTEIISIMU.

7. 3aKII0UYNTEIbLHBIC MOJI0KEHUA

7.1. JlaHHBIN JOKYMEHT JEHUCTBYET JI0 €r0 MepecMoTpa.



