YTBEPXKJIAIO
Hupekrop
I'BY «boropoackuii

MOJOXEHWE O BYXTAJITEPH
I'BY «Boropoackuii AOM-HHTEpHAT»

1. OGmue nogokenus

1.1. Byxrantepuio BO3raBnser ruasHbiii Oyxrantep, HazHauaeMbii Ha TOMKHOCTE NpHKa3oM
NHPEKTOPA YUpPEKIeH M.

1.2. Ha Bpems OTCYTCTBHS rnaBHOMO Oyxrantepa pykoBoacTeo dyxrantepueii ocyrecTsaser OUH
3 OyXrantepos cornacHo MpUKa3d IUPEKTOPa VUpPEAICHMS ,

1.3. Corpyauuxu Gyxranrepuu Haznavaores u 0CBODOKIAIOTEH OT 3aHUMAEMO NOJIRHOCTH
MPHKA30M AHPEKTOpA I10 MPEACTABIEHHI) MIABHOrO Oyxranrepa.

1.4. Tnasnbrii OyXrantep nasHayaeTcs o OCBODOKIAETCSA OT 3aHUMAEMOil AOKHOCTH MPHKA30M
JIHPEKTOPA YUpekACHHS.

1.5. B cBoeii nestensHocTH Oyxrantepus PYKOBOACTBYETCS:
— ACHCTBYIOIMM 3aKOHOATENLCTBOM Pocciu H HOPMAaTHBHOH J0KVMeHTauuei. pacnpocTpaHsioLieiicy
Ha aeaTe/IbHOCTE OyXraaTepHu, CTaHAapTaAMH B 06aCTH peryaupoBaHus Oyxyuera;
— YCTaBOM VUPEKIEHHS!
— YUETHOH NOJMTHKON:
— HACTOALIHM TOTOKEHHEM;
— MHBIMH JIOKQ/IbHBIMH aKTaMM y4pekKIeHus,

2. Crpykrypa

2.1. CIpYKTYpY M WITATHYIO YHCIGHHOCTS OyXranrepuu yreepikaaer JAUPEKTOP
YUPEHIACHUS 110 MPEACTARIICHHIO IIABHOIO GyXranTepa u no cornacoBanmio co CMEUHATHCTOM o
Kazpam.

2.2. Pacmipenenenue obasauHocTei MEAUTY COTPYAHHKAMK GyXranTepuu nponseomTes
rnasHeiM Oyxraatepom (IMpuiokenwe | k nanmo my [Monoxenuio).

3. 3anaun

3.1. OcyuiectBienue sHyTpeHHero KOHTPONIA coBepiaemblx GakTOB XO3FHCTBEHHOM KU3HH B
MPEAEAX KOMMETEHIIMH COTPY IHHKOB ByXrantepuy.

3.2, ®opmupoBanre MoaHoM U AOCTOBEPHOM HHOPMALIMK O NesTeILHOCTH Vapexscienus 1 ee
HMM LEC TBC HHEOM HCL O H L, HEOUNOAH MO 151 1N PSRN HOL s 508 T, 14 M UMNLLL CPC RO
(thunaHcoROI) OTUETHOCTH — PYKOBOJIMTENAM, YUpPEIUTENSIM, COOCTBEHHHKAM UMY LIIECTRA
YAPEKICHHA, @ TAKKe BHELTHUM MOTb20BATENSM — WHBECTOpaM, KpeauTopam i Apvrum
nonb3oBaTeNaM Oyxranrepekoii (duHancoBoit) oTHeTHOCTH.

3.3. Obecneuenne nudopmaumeii, HEOOXOIMMON BHYTPCHHUM M BHELLHMM noibL30BATETIM
Ovxranrepekoii oTyeTHOCTH 118 KOHTpOn4 3a cobuoaeHnenm 3akoHoaaTe beTaa PoccHiickos
Desiepatuu mpy oCylECTBACHUY Cles OK, COOBITHH, OMepaLUid, CBA3AHHBIX C AESTENbHOCTLIO
YAIPEAUICHHA, UX LIENECOOOPAZHOCTBIO, HATHUHEM H ABHIKEHHEM HMYLLECTBA H 00s13aTe bCTR,
HCTIONB30BAHHEM MaTePHALHBIX, TPYAOBBIX # (PHHAHCOBBIX PECYPCOB B COOTBETCTBHM ¢
YTBEPAICHHBIMH HOPMAMH, HOPMATHBAMH M CMETaMH,
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3.4. IpenoTspatiieHHe OTPHIATENBHEIX PE3YIbTATOB ACATEALHOCTH VUPEKIACHHS W
BRIABJICHHE BHYTPHXO3ANCTBEHHBIX PE3EPBOB 00ECHeUeHHs ee (pHHAHCOBOH YeTOHUHBOCTY,
4. OPynkuun

4.1. DOPMMPOBAHHE YUETHOMN MONHTHKH B COOTBETCTRHM ¢ 3aKOHOAATENLCTBOM O
OyXra/TepCKOM y4eTe M HAIOr00GI0KEHIH HCXONd U3 CTPYKTYPBI H OCOOEHHOCTE
ASATCILHOCTH y4PEKRACHUA, HEOBX0AMMOCTH 0becneyenus ce (puHanCOBOM VeTOHUMBOCTH,

4.2. PaBota no moxroroske u MPHUHATHIO paboyero niaHa cyeTos, hopm MEePBUYHBIX
YUCTHBIX OKYMEHTOB, MPHMEHAEMBIX JUIS O(opMIeH s (akToB x03aiCTBEHHOR Ki3HM,
pervcTpos Oyxyuera.

4.3. PaspaGoTka hopm 10KymMeHTOB BHYTpeHHEH DyXranTepckoii (punancoBoit) oTueTHOCTH.

4.4. Odecneyenue nopsiaka nposeaeHus HHBCHTapH3alliid aKTHROB M 00A3aTEIbCTE.

4.5. Obecrieuenine coBMOIEHHS TEXHOMOM MM obpabotkn Byxranrepekoid uHopMaLmu 1
1opsAiaKa J0KYMEHTO000POTA.

4.6. HenpepbisHEbIi yueT akTHBOB, 0653aTeNLCTE, (aKTOB XO3SHCTBEHHOM JKIH3HH. HCTOUHHKOB
(rnancuposanus nestesHOCTH OPraHH3aLIMH, 10XO0B, PACXOA0B, HHBIX OGHEKTOB yuera,
YCTaHOBAEHHBIX (DeaePATBLHBIMH CTAHAAPTAMM.

4.6.1. CoeBpemeHHOE OTpaXkeHHe Ha cyeTax ByXyueTa onepauuii, CBA3AHHBIX ¢ ABHIKEHHEM
OCHOBHBLIX CPEZICTB, TOBAPHO-MATEPHAILHBIX UCHHOCTEH H ICHESKHbIX CPEICTB M T. 11,

4.6.2.Mcnonuenne naana OXJI, PEATIH3ALIMH YCIIVT, PEe3VIILTATOR dedTe/TbHOCTH YUpEAUIeHHS, a
TaKKe PUHAHCOBBIX, PACYUETHBIX H KPEAHTHBIX OrepaLmii,

4.7. CBoespemetrioe u NPaBHILHOE OPOpPMICHHE IOKYMEHTOB 4714 OPraHu3alivy U BeAEHHA
Oyxyueta, obecrieueH e MX COXPaHHOCTH, O(OPMIACHUS H C1aUM B YCTAHOBIEHHOM NOpsIIKE B apXHB.

4.8. CoctaBnenne sKkoHOMHUECKH OBOCHOBAHHBIX OTHETHBIX KalbKyIALMH cebecTonmMocTH yeayr.

4.9. OBecrieuetne CBOEBPEMEHHBIX H NONHBIX pacyeToR Nno 3apaboTHo# nnare.

4.10. [IpaBuabHOE HauHCieHHe 1 NEPCUHCIICHUC HATTOTOB U COOPOR B GIOKETHI, CTPaxoBbIX
BIHOCOB B rocy1apcTeeHHble BHEGIOMKEeTHBIE (hOHILI, NiaTesKel B Garl KM, CPeaCTB Ha
(HHAHCHPOBaHHE KATHTAILHLIX BAOKEHHH H T. a.

4.11. Vuactre 8 odopmwienuu MaTE€pHATOB MO HEJOCTAYAM W XHILEHHAM ACHEIKHBIX CpeacTB u
TOBAPHO-MATEPHATTLHBIX LIEHHOCTEN. TTepeayua B HeoOXOmMIMbIX CJTyHasiX 3THX MatepHasios B
CIIENICTBEHHbBIE M CY.1eDHBIE OpraHbl.

4.12. OBecneyenue cTpororo cobmoaeHNs PACX010B COrNacHo niaHa (hMHaHcoBo-
XO3AHCTBEHHOH N€ATEILHOCTH, 3aKOHHOCTH CHHCAHMA CO CHETOB OYXrasITepCKOro yueTa HeaocTay,
ACOMTOPCKO# 3a10/KEHHOCTH H APy THX noTeps,

4.13. KouTposb KaccoBoit AMCUHMIHHD] YNOTHOMOUCHHbIMH COTPY AHHKaMu GyXranTepun B
NPEACTaX KOMIETEHLIWH, ¥YCTAHOBIIEHHOH 10IKHOCTHOI HHCTPYKLIHEH W nonoskeHuaMu Barka
Poccan.

4.14. Cocrasrenme Gamanca u OMEPATHBHBIX CBOAHBIX OTYETOB O IOX0AAX M pacxoaax CpeacTs, 00
HCIIOTB30BaHKN OIOIDKETa, APYTOH GyXranTepckoii  CTATHOTHUYECKOI OTHETHOCTH, [PEICTABAEHHE HX
B YCTaHOBICHHOM MOPAAKE B COOTBETCTBYHOLUME OPraHbl.

4.15. PacemoTpense BH3WPOBAHHE I1ABHBIM OYXTraaTepoM CYKALLMX OCHOBAHHEM ATIA MPHEMKH
H BBIAAYH JICHEHKHBIX CPEICTB, AOTOBOPOB U COMMIALIEHHEH, 3aK/1I04aEMbIX YUPEKIACHHEM Ha N0/1yHeHHe
HJIM OTHYCK TOBAPHO-MATEPHATBHBIX LIEHHOCTEH H HA BHINONHEHHE paboT u yeyr, a Takke
AOKYMEHTOB, YCTAHOBJIEHHBIX B COOTBETCTBMH ¢ MyHKTaMu 4.2-4.3 HACTOALLETO [1ON0KEHHSA.

S. Ilpaga

3.1. Byxranrepus umeer C/IeyIoLIMe rpasa.

5.1.1. TpeGorats oT Bcex cayxb yupeskaenus cobmoneHus nopsaaKka ohopMACHHS onepaumii 1
MPEACTABICHHA B YCTAHOBIGHHBIE CPOKH HEOBXO0IHMBIX JOKYMEHTOR M CBeeHHI.

5.1.2. TpeGosats OT OTIHENBbHBIX CrieLHaIHCTOB(CeCTpa-Xxo3aiKa., 3aB.CKIa10M. denbaiuep,
CHCLHATHCT 1O Kaapam, BOAHTEb) IPUHATHS MEp. HANPaBAEHHbIX Ha odecneyeHne npasuabHOl
OpraHdsauuu Gyxyvera.

5.1.3. BHocuTh npeioskenus PYKOBOJICTBY yUPERKICHHA O PUBJIEYEHHH K MaTepPHANLHOMN
H JIHCLHTIIWHAPHOH OTBETCTBEHHOCTH IO/DKHOCTHBIX JTHLL 110 pe3ybTaTaM npoBepok.

5.1.4. He NpuHUMATE K HCHIONHEHHIO H OPOPMICHHIO 1OKYMEHTBI 110 OrepauMaM, KOTopsie
MPOTHBOPEHAT 3aKOHOAATENLCTBY H Y CTAHOBIEHHOMY NOPAIKY NPHEMKH, XPAHEHUA W PACXO10BAHHS
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ACHEKHBIX CPEIICTB, TOBAPHO-MATEPHATLHLIX W ApYrux UEHHOCTEH, a TakKe Ges COOTBETCTBYIOLLErO ¢
PACNIOPSKEHUA JUPEKTOPA yupeAIeH s,

3.1.5. Bectu nepenucky no BOMPOCaM OyXFraiTepekoro YUeTa H OTYUETHOCTH, a TaKxke JApyrum
BONPOCAM, BXOIALLNAM B KOMMETEHLMIO OYXranTepum u He TPeBVIOLUMM COrnacoran HA C IUPEKTOPOM
YUpeKISHHS.

5.1.6. TpencraButenseTBOBATL B YCTAHOBICHHOM NOPSLAKE OT MMEHM YUPEKACHHS 110 BOTIpOCAM,
OTHOCAUIMMCS K KOMITETEHUHHU Gy XraaTepiu, Bo B3aHMOOTHOLICHHAX ¢ HAJIOTOBBIMH, (DHHAHCOBBIMH
OpraHaMu, OpraHamMy rocyaapCTBEHHbIX BHEOKIKeTHbIX (horaos, Gankamu, KpeanTHbIMK
YUPEKACHUAMH, MHBIMH rOCYIaPCTBEHHBIMH OPFaHHU3aLHAMK, a TAKIKE APYTHMH OPraHH3ALMAMH,
VUpeARIe HHAMHA.

5.1.7. Ilo cornacoanmio ¢ AHPEKTOPOM NMPHBIEKATH 3KCMICPTOR U CHELIMAIUCTOR B 061aCTH
Oyxrantepckoro yuera ans ROHCY.IBTALIHI, IOATOTOBKH 3aKTIOYEHHIA, PEKOMEHAaUMH W npernomkenuii,

5.1.8. JlaBats ykasaHus Bcem CAVIKOAM VUPEkKACHUS 110 BOMPOCaM, OTHOCALUMMCS K KOMITeTeHLIHH
OyXraTTepHy u BbITEKAIOLIMM U3 byHKLmiL, KoTopbIE Nepeusiciensbl B HacToswenm [lonomkenmnn.

5.1.9. TpeGosars 1 nosyuars MaTepHaTbl. HHGOPMALIUIO. HeOBXOAMMBbIE L1 NeATeNbHOCTH
Gyxrantepuu, ot COOTBETCTBYFOLIMX JIHIL YUPEKTICHHS.

5.1.10. OBpawarses u MONYHaTh OT rOCYAapCTBEHHBIX NPEANPUATHH U YHpEKICHUH HeoOXoaHMYTO
METOIMYECKYIO, MPaBOBYIO H KOHCYTbTALIHOHHYIO MOMOLLE B BLIMOTHEHHH 3a/1ay, BOJIOIKEHHBIX HA
OyxranrepHio.

5.1.11. [laBats pazwscHenus u PEKOMEHIALIMM NO BOMPOCAM, BXOAALMM B KOMMETCHLIHIO
Oyxranrepun.

3.2. I'nasuwiii Gyxrantep umeer Cleayioulue npasa.

5.2.1. B ciyuae oGHapyskeHus HE3AKOHHBIX QHCTBHH A0KHOCTHBIX JIML A0OKAAABIBATS O HHUX
AMPEKTOPY YUPEKACHHMSA [L15 NPHHSITHS Mep.

5.2.2. BHOCHTH npeunoskenns PYKOBOJICTBY VUPEKIAEHHUA O NEpeMellleHHH COTPY/IHHKOB
Oyxrantepuu, ux nooipenuu 3a YCHewHyio paboty, a Takke NpeaiokeHHs 0 HATIOKEHUH
AUCLHNIHHAPHBIX B3bICKAHHH HA COTPYAHUKOB. HapYWAIOLLHX TPYAOBYIO THCLMITHHY,

5.2.3. CornacossiBats ¢ AHPEKTOPOM BOMPOCH! HA3HAYEHMA, YBOIBLHEHHS U NepemMeneHns
COTPYAHHKOB OyXranTepuu.

5.2.4. ITpUMEHSTS 110 COIIIACOBAHMIO ¢ AHPEKTOPOM YUPEHKAEHHA MEPBI TOOLUPEHHS THGO Mephl
B3bICKAHUSA. Mepbl B3bICKaHUA MOTYT NPHMEHATBCS TOTAa, KOTAa COTPYAHMK ByXraaTepuu noBropHo
AOMYCTHA OWHOKY, NPHBEIMIVIO K (hHHAHCOBBIM MOTEPAM 8 YUPEeKACHHA, THGO A0MYCTHT YTeUKy
HHDOPMALIHKH, HOCALICT KOH(HIEHLIHATBHBIT Xapakrep.

5.2.5. Tlpeacraensare pasHoriacus AHPEKTOPY YYPEAIEHHUSA B OTHOLUEHHH BeleHHS Byxyuera.

5.2.6. PYKOBOACTBOBATHLCS MHCHMEHHBIMH PACNOPSAKCHUAMH IHPEKTOPA VUPEKICHHS B clyyae
BOSHHKHOBCHHS Pa3HOTIACHI MEKILY AMPEKTOPOM M FIABHBIM OyXranTepom B OTHOLIEHMK BeeHHs
Oyxyuera.

5.2.7. Tpebopanus OyxranTepun B yacTu NOpAKa oopMIIeHns onepauuii 1 MPeICTABIEHHA B
OyXranTepuro HeoGXoauMBbIX AOKYMEHTOB H CBEZCHUH ABAAIOTCA 0653aTEIbHBIMK 19 BeeX
MOAPA3IEACHHI VUPeKIeHHS.

6. OrBeTCTBEHHOCTD
6.1. Corpyauuku Byxranrepuu HECYT OTBETCTBEHHOCTE 34 Ha/lekallee 1 CBOEBpPEMEHHOE

BBINOAHEHHE (DYHKUMH, NPEAYCMOTPEHHbIX HACTOSLLHM NON0KCHUEM, B nipeaenax obasanHocTei,
BOTOKCHHBIX HA HUX TOKHOCTHBIMH HHCTPYKLMAMK 1 HEMOCPEACTBEHHBIMH PYKOBOIHTEIAMM.
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7. 33RJ1IO‘IIITE.I'IBH bl¢ MOJIOKRenun

7.1. Hannsiii NOKYMEHT fAeHCTBYeT 10 ero nepecmMoTpa.

COI'JIACOBAHO:
I naBHBLI Oyxranrep ‘W"’"— M.H. Smuna
Creunanuet no kagpam T _}f'_;i:} el W.B. Pakosa
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